
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employers must give their employees pay slips. 
Ignorance of your obligations is no excuse and it does 
not matter if the employer is a small fish & chip shop or 
a small dental practice. 

 

Section 536 of the Fair Work Act requires that pay slips must 

be received within one working day of the payment being 

made and the penalty for not complying is $5,100 (individual) 

and $25,500 (corporation).  

Don’t expect that the Fair Work Commission will accept the 

excuse that you didn’t know and anyone who is found to be 

involved in an infringement of the Fair Work Act in any way 

can be found personally liable. 

 What must be included on a payslip? 

Pay slips must be in the form specified in the regulations. A 

pay slip must specify the employer's name and ABN; the 

employee's name; the period to which the pay slip relates; 

date on which the payment to which the pay slip relates was 

made; the gross and net amount of the payment and any 

amount paid to the employee that is a bonus, loading, 

allowance, penalty rate, incentive-based payment or other 

separately identifiable entitlement.  

If an amount is deducted from the gross amount of the 

payment, the pay slip must also include the name and number 

of the fund or account into which the deduction was paid.  

If the employee is paid at an hourly rate of pay, the pay slip 

must also include the rate of pay for the employee's ordinary 

hours; the number of hours in that period for which the 

employee was employed at that rate and the amount of the 

payment made at that rate.  

If the employee is paid at an annual rate of pay, the pay slip 

must also include the rate as at the latest date to which the 

payment refers and the gross and net amount paid.  

Details of all statutory superannuation payments must also be 

included for each pay period. 

 Summary 

It is a myth that Pay slips aren’t mandatory with some 
employers thinking they only need to give employees pay 
slips if they ask for them. 

FACT: Employers must give all employees a pay slip within 

one working day of pay-day. Employers can give employees 

paper or electronic pay slips, such as a link sent via email 

 What if I need help? 

You know that you need an HR manager. But you can’t justify 
having one on board full time. That’s where we come in. 
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We act as your virtual HR consultant, which gives you all of 

the benefits without the unnecessary overhead. 

 
 

 Savvy delivers significant results by aligning business 
strategy with leadership, culture and organisation design. 

 
 We build capability to support change, equip leaders with 

skills to act, and track progress over time.  
 

 We help our clients connect their people with their 
strategies, engage them in a shared vision, and make 
values feel valuable again. 

 
 For over a decade we have worked with our clients 

across all sectors and industries to build 'fit for purpose' 

structures wherein individuals understand expectations 

and accountability, the people systems and processes 

drive the right behaviours and capable and credible 

leadership creates a customer-focused culture. 

If you are considering conducting a review of your 

workplace or project employment practices, contact 

Savvy Human Resources Associates: 

Sydney       Ballina       Brisbane 

 

info@savvyhr.com.au 

Phone +61 (0) 428 874 186 

www.savvyhr.com.au 

 
 

This publication is provided by way of general guidance only and is not to be 

construed by the reader as legal advice or as a recommendation to take a particular 

course of action in the conduct of their business or personal affairs. You should not 

rely upon the material as a basis for action that may expose you to a legal liability, 

injury, loss or damage and it is recommended that you obtain your own advice 

relevant to your particular circumstances. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:info@savvyhr.com.au
http://www.savvyhr.com.au/

